
Making the Most of Your Child’s My Plan Meeting 

 
These meetings are different to the old Statement Annual Review 

meetings.  Your views and opinions about your child’s progress, 
support needs at home, their health, education and social life are 

very important.  They are sometimes also called a ‘Transfer 
Review Meeting’, or ‘EHC Plan Meeting’. 

 
 

 
Who will be at the meeting?   

� you and your child (who may be there for all or part of the 
meeting),  

� school staff such as the SENCo or your child’s Teaching 
Assistant,  

� an Education Officer from the Local Authority may be present 
at some meetings,  

� other professional workers who may know your child such as 
social worker, community nurse, occupational therapist. 

 

 
How can I prepare for the meeting? 

� Know the venue, time of day and allow travel time so you 
don’t feel rushed. 

 
� Sort out any childcare needed so that you can concentrate at 
the meeting. 
 

� Have a pen and paper with you, and if you have something 
that you want to say then it helps to write it down 

beforehand. 

 
� Before the meeting think about how your child is doing at the 
moment – likes, dislikes, achievements, what is supporting 
him/her to do well, what isn’t working and needs to change - 

as these are the kind of things which will be discussed. 
 

� It would be helpful to take a list of what you believe are the 
main priorities for your child (these are known as ‘outcomes’, 

and are also included on your Parental Advice form).   
For example, “to be able to communicate to an adult that he 

needs the toilet”, or “to achieve target grade in GCSE 
Science”, or “to participate in an after school club/activity”.  

Your Independent Supporter can help with this.   
 

� ‘Parental Advice Form’ - this is posted to you along with the 
notification letter from the Local Authority, and schools often 



issue them as well.  The Local Authority issue this form 

because they really want your views in writing, to contribute 
to the My Plan.  Ideally return this form before the meeting, 

or bring it along with you.   
 

� Go along with someone else if this makes you feel more 
confident e.g. Independent Supporter, family member, friend. 

 
 

How can I make the most of the meeting? 
� Sit anywhere where you feel comfortable e.g. next to a 
window, person you know, with your Independent Supporter). 
 

� Ask for things to be repeated or explained; sometimes 
professionals abbreviate and not everyone understands what 

they mean. 

 
� Your child may be present for some or all of the meeting.  
They should be included.  The school will arrange this. 
 

� You could bring a photograph of your child to put in the 
middle of the table to remind everyone that they are there to 

the get the best outcomes for your child. 
 

� Your child’s views should have been gathered by the school 
before the meeting; however if you know that your child has 

something else that they want to share then please make sure 
this is expressed – either by the child, by you, written down 

or in picture form – there are lots of ways that children can 
share their thoughts, feelings and aspirations. 

 

 
 

 
 

 
 

Have a great meeting, you can contact us on 01706 515 717 with 
any questions – Barnardo’s Independent Supporter Service. 

 

 


